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NHCTPYKLUSA
1o 00padoTKe MePCOHAIbHBIX JaHHBIX
0e3 UCMO0JIb30BAHUS CPEICTB ABTOMATU3 AU

1. Oo0mme moJI0KeHu s

Hacrosiimas MuHcTpykiust pazpaborana B cooTBeTcTBUM ¢ «llonoxxennem o0
OCOOCHHOCTAX  O00OpaOOTKM  TMEPCOHAIBHBIX  JaHHBIX, OCYIIECTBIsIEMON  0e3
UCIIOJIb30BAaHUSL  CPEJCTB  aBTOMATH3AIlMW», YTBEPKICHHBIM  IMOCTAaHOBIIEHUEM
[TpaButenbctBa P® ot 15.09.2008 No 687, m ompenensier mnpaBuiia padOThI C
NEPCOHANBHBIMU JIAaHHBIMH M HMX MaTepUaJbHBIMU HOCUTEISIMU 0€3 HMCIOJIb30BaHUS
CPEICTB aBTOMAaTH3alIUH.

OOpaboTka  MEpPCOHAIBHBIX  JAHHBIX, TMOJYYEHHBIX OT  pabOTHHKA,
comepKamuxcss B WHOOPMAIIMOHHOW CHUCTEME TEPCOHAIBHBIX JaHHBIX JIHOO
W3BJICUCHHBIX M3 TAaKOW CHUCTEMbl CUMUTAETCS OCYIIECTBIECHHOM O€3 HUCIOIb30BaHUS
CpPEJCTB aBTOMAaTu3aliu (HEABTOMATU3UPOBAHHOM), €CJIM Takue JIEUCTBUS C
MEepPCOHATBLHBIMUA JaHHBIMHU, KaK UCIOJIb30BaHUE, YTOUHEHHE, PaCIpOCTpaHEHUE,
YHUUTOKEHUE TIEPCOHAIBHBIX JAHHBIX B OTHOILIEHHWU KaXKJIOTO U3 CyOBEKTOB
MEPCOHANBHBIX JIAHHBIX, OCYIIECTBIISIOTCA MMPU HEMTOCPEICTBEHHOM y4aCTHUHU YEJIOBEKa.

JIoKyMeHT, coleprKaluil MepCcoHaIbHbIE JAHHBIC, - MATEPUAIBHBIA HOCUTEID C
3a)UKCUpPOBAaHHOW Ha HeM B J000d dopme wuHPOpMaIUen, coaepxKamien
NEPCOHANIbHBIE JaHHbIE PAOOTHUKOB (WM TPaXKJaH B JOTOBOpPax C (HU3UIECKUMU
JUIAMH) B BUJIE TeKCTa, GoTorpaduu U (W) UX COYCTAHUS.

C yueroMm OoJsbmioro oObema (MacCOBOCTH) JOKYMEHTOB, COJIEpAKaIIUX
NEepPCOHAIbHBIE JIaHHBIE, U CTPOr0 PErIAMEHTUPOBAHHOTO TMOpPSAJIKAa HMX XpaHEHUS
noMeTKa KOH(UACHIIMATLHOCTH Ha HUX HE CTaBUTCHL.

C mHacrosimied WHCTPYKIMEH JOKHBI OBITh O3HAKOMJICHBI TIOJI POCIHCH
pabOTHUKH, OMycKaeMble K 00pabOTKe MEepCOHATBHBIX JaHHBIX 0€3 MCIOJb30BaHUS
CpPeACTB aBTOMAaTU3aluH. JIMCTBI O3HAKOMJIEHUS XpAHATCS Y OTBETCTBEHHOTO 3a
CUCTEMY 3allUThl HHGOPMAIHH B HH(GOPMAITMOHHON CUCTEME TTEPCOHAIBHBIX TAHHBIX.



2. IHopsinok 06padoTKM NMEPCOHAIBHBIX JAHHBIX

[lepconanbHble JaHHBIE TOJKHBI 000COOISATHCS OT MHOW MH(POPMAIUU IMyTeM
dbuKcanuy uX Ha OTNIEIBHBIX MATEPUATBHBIX HOCUTEIISX, B CIICIIUATBHBIX Pa3jesiax WIH
Ha noJisAX (opm (OIAHKOB).

[Ipn ¢ukcanmum MEepCOHANBHBIX MAaHHBIX HAa MAaTEPUATBHBIX HOCHUTEISIX HE
JorycKaeTcsl (pukcamnusi Ha OJHOM MaTepUaJbHOM HOCUTENE MEePCOHANBHBIX TaHHBIX,
Heiam oO0pabOTKM KOTOPBIX 3aBEAOMO HE COBMECTHMBbI. J[ji1 0OpabOTKM pas3inyHBIX
KaTeropuil MEepCOHANbHBIX JAHHBIX, JJIS KaXIOW KaTErOpHH MEPCOHATBHBIX JTaHHBIX
JIOJDKEH MCIOJIb30BAThCS OTEIbHBIA MaTepUATbHBIA HOCUTEIb.

PaGotHuku,  ocymiecTBisitomue — 00paOOTKYy  TNEPCOHANBHBIX  JIAHHBIX,
UHOOPMHUPYIOTCS HEMOCPEACTBEHHBIM HAaudaJbHUKOM (PYKOBOAHUTENEM) O dakre
o0pabOTKM MMM  TEPCOHAIBHBIX  JAHHBIX, KaTeropusx  0OpabaThIBa€MBIX
NIEPCOHAIBHBIX TAHHBIX, & TAKXKe 00 0COOCHHOCTSX U MPaBHJIAaX OCYIECTBICHUS TaKOU
00paboTKHU.

TunoBbie (HOpMBI JOKYMEHTOB JOJDKHBI OBITH COCTAaBJICHBI TakuM 00pazom,
9TOOBI KaXIBI M3 CyOBEKTOB MEPCOHATBHBIX JAaHHBIX, COACPIKAIIUXCS B JOKYMEHTE,
UMeNl BO3MOXKHOCTh O3HAKOMHUTBCS CO CBOMMH TIEPCOHAIBHBIMH  JIaHHBIMH,
COJCpXKAIIMMKCS B JOKYMEHTE, HE Hapyllas IMpaB M 3aKOHHBIX WHTEPECOB HHBIX
CYOBEKTOB MEPCOHATBHBIX TAHHBIX.

XpaHeHHe JOKYMEHTOB, COJAEPKAIINX EPCOHANIbHbIE JaHHbIE, OCYIIECTBISAETCS
B METAJUTMYECKUX TIKadax win cendax.

YHUYTOXKEHHE  JOKYMEHTOB,  COJEpXAIMX  IEpPCOHAJbHBIE  JaHHBIC,
OCYILIECTBISIETCSI  CIIOCOOOM, HE TIO3BOJISIONIMM B JajbHEHIIEM O3HAKOMHUTHCS C
MIEPCOHAIILHBIMU JTAHHBIMU.

3. O0s13aHHOCTH COTPYAHHMKA, JONMYIIEHHOT0 K 00padoTKe MepCOHAIBHBIX
JaHHBIX

[Ipu pabore C [OOKYMEHTaMH, COJIEpPKAIIUMHU [EPCOHAIIbHBIE JIaHHBIE,
COTPYIHUK O0O0sI3aH MCKJIIOYUTh BO3MOKHOCTH O3HAKOMIICHMS, TPOCMOTpa H3TUX
JIOKYMEHTOB JIUIIaMH, HE JOMYIICHHbIMA K paboTe ¢ HUMHU (B TOM YHUCIE, APYTUMH
pabOTHUKAMU YUPEIKICHNUS).

[Ipu BBIHOCE JOKYMEHTOB, COAEPIKAIIMX IEPCOHAIbHBIC AHHBIC, 3a IMpPeaeibl
tepputopun I'BJIOY Ne 22 mo cayxebHONH HEOOXOJUMOCTH COTPYAHHUK JIOJDKEH
NPUHATH BCE BO3MOXKHBIE MEPBI, MCKIIOYAIONINE YTpaTy (yTepro, XHIIEHHE) TaKhX
JTIOKYMEHTOB.

[lpu ytpate (yrepe, XWINEHWH) MOKYMEHTOB, COJAEP)KAIIUX IEPCOHATHHBIC
JaHHble, paOOTHUK O00s3aH HEMEIJIEHHO IOJOXKHUTh O TakoM (aKTe 3aBeayIoIIeMy
I'BAOY Ne 22, xypupytoiieMy BONpochl 3amuThl nHGopManuu. [1o kaxxaoMy Takomy
dakTy Ha3HAYAETCs CITYKEOHOE pacciel0BaHHeE.



4, CoTpyanukam, 10nymeHHbIM K 00pad0TKe MepCOHAJTbHBIX JaHHBIX,
3anpenmaercs:

— Coo0Omath CBeJeHUS, SBISIIONIUECS TEPCOHANBHBIMA JaHHBIMU, JIMIAM, HE
UMEIOIIIUM TTpaBa J0CTYIa K STUM CBEICHUSM,

— Jlenatb HEyYTEHHBIEC KOIMH JOKYMEHTOB, COACPIKAIINX MTEPCOHATIbHbBIE TaHHbBIE,

— OcTaBiaTh JOKYMEHTHI, COJIEpIKaIle MePCOHANIbHBIC JIaHHBIC, HA pab0OYHMX CTOJax
6e3 mpucMoTpa,

— Tlokupate moOMeNeHNe, HE MMOMECTUB JIOKYMEHTHI C MEePCOHAIBHBIMU JaHHBIMH B
3aKpbIBaeMble cer(bl, mKadsbl,

— BBIHOCUTH JOKYMEHTHI, COJCpIKAINE NEPCOHAIbHBIE JIaHHbIC, U3 MOMEIICHUN 0e3
CITy»KeOHOI HeOOXO0UMMOCTH.

5. OTBETCTBEHHOCTH

OTBETCTBEHHOCTh 32 HEUCIIOJIHEHWE WM HEHaJJIeKallee BBINOJIHEHUE
TpeboBaHuii HacTosmed MHCTpykinu Bo3naraercss Ha pabOTHUKOB M PYKOBOJHUTEIEH
YUPEKIACHUS.

KoHTpoJIb 32 BBIMOJHEHWEM MOJOXKEHUN HacTosmer MHCTpykunu Bo3imaraercs
Ha OTBETCTBEHHOTO 3a CHUCTEMY 3alllUThl UH(POPMAIIUU B UH(DOPMALIMOHHOW CHUCTEME
MEPCOHAIBHBIX JAHHBIX.

3a HapylieHue npaBuil 00pabOTKU MEPCOHANBHBIX JaHHBIX, UX HEIPaBOMEPHOE
pasriallleHHe WM paclpOCTPaHEHHWE, BHUHOBHBIE JHMIA HECYT AUCUUILIMHAPHYIO,
aMUHUCTPATUBHYIO, TPAXKJIAHCKO-TIPABOBYIO WJIM YTIOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C JIEMCTBYIOIIUM 3aKOHOJATEIIbCTBOM.

B ciydae ecniu B pe3ynbrare neidcTBU paOOTHUKA ObLUT MPUYUHEH MOJICKAITUI
BO3MEIICHHUIO paboTojgaTeneM ymepO TpeTbUM JIMLAM, PAa0OTHUK HECET TMepea
paboTonaTeneM MaTepUaIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBUU C TIj1aBod 39
Tpynosoro koaekca POD.

B cnywae pasrnameHdss NEPCOHAIbHBIX JAHHBIX, CTAaBIIUX HW3BECTHBIMU
pabOTHUKY B CBSI3U C HUCIOJHEHMEM MM TPYJOBBIX OOS3aHHOCTEH, B TOM 4YHUCIE
pasriamieHusi MepCOHAIBHBIX JaHHBIX JIPYroro pabOTHHKA, TPYJIOBOM JOTOBOpP C
pPabOTHUKOM MOXET OBbITh PacTOPrHyT paboropaTesnieM (MOAMYHKT «B» MYyHKTa 6
crateu 81 TpynoBoro konekca PD).
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